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LEAVE PASSPORT [ \
APSPF UCIL, TUMMALAPALLE - 516 349 5 &
YSR KADAPA DIST., ANDHRA PRADESH Ve e
Date: )%\ Time:
Name: \ Rank:
GNo: Sub-Unit: UCIL, TMPL
Reference: Your application dated............. ...
You are sanctioned ____days casual / earned leave from to
You are also permitted to avail the govenrment holidays on _____ and optional holidays on ____. After
availing the above leave, you should report back to this unit on A.N.

Since the number of men on leave at any time has to be within the quota meant fro leave reserve, another member
of the force deployed in the unit can be sent on leave only after you report for duty. Hence you are instructed not to exetend
leave and you may attend to any other unforeseen work at another date in future.

In the event when you fall sick, you should contact the undersigned over phong and explain the nature of iliness
and treatment. If it is on outpatient basis, you will be asked to report before the nearest unit of the APSPF.
If you have been admitted in any hospital, then an officer from the nearest A°SPF unit will visit you in the hospital

and ascertain your progresss. After verification with the hospital authorities, he will issue a sick passport and also send
a report to your parent unit.

Whether you are being treated as an outpatient or inpatient, you are instructed not to approach any police station

for issue of sick passport and it is made clear that such sick passports will not be treated as valid while setting the period
of absence.

You are also informed that if you do not adhere to the above instructions and extend your stay by sending
communications through post or telegraph, such period of exdtended stay will be treated as unauthorised absence from
duty and action will be initiated under CCA Rules, 1991.

You are also informed that you will be asked to report before the Asst.Commandant Head Quarters if your
unauthroiszed absence from duty exceeds 07 days beyond the due date of report “or duty at your unit.

The above instructions are issued in order to keep the committment of the SPF to render service to the receiver
organization without any cause for complaint and in order to enable equal treatment to all the members of the force
deployed at your unit in terms of availing leave and in order to preserve the image and reputation of the APSPF.

All the above instructions have also been explained to you in Telugu.

Signature
Name of the sactioning authority.

Acknowledgement
| have read and also been briefed nabout the instructions and | have understood the same. | agree to abide by
the above instructions. | shall inform if there is any change in contact address or if the phone number given below
goes out of order/service and intimate nthe new phone number and address.

Given below is the contact address (including mobile and land line number) while on leave:

ADDRESS: ;
Signature
Name:
Rank:
Tel/Cell; G.No:

Note: The passport will be prepared in duplicate and the acknowledged copy will be retained in the office for reference
and record. The original passport will be got deposited on return from leave.
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LEAVE PASSPORT

APSPF UCIL, TUMMALAPALLE - 516 349
YSR KADAPA DIST., ANDHRA PRADESH

Date: Time:

Name: Rank:

G.No: Sub-Unit: UCIL, TMPL
Reference: Your application dated.................

You are sanctioned ____days casual / earned leave from __ to

You are also permitted to avail the govenrment holidays on ___ and optional holidays on ____. After

avaliling the above leave, you should report back to this unit on AN.

Since the number of men on leave atany time has to be within the quota meant f-o leave reserve, another member
of the force deployed in the unit can be sent on leave only after you report for duty. Hence you are instructed not to exetend
leave and you may attend to any other unforeseen work at another date in future.

In the event when you fall sick, you should contact the undersigned over phone and explain the nature of illness
and treatment. If it is on outpatient basis, you will be asked to report before the nearest unit of the APSPF.

If you have been admitted in any hospital, then an officer from the nearest APSPF unit will visit you in the hospital
and ascertain your progresss. After verification with the hospital authorities, he will issue a sick passport and also send
a report to your parent unit.

Whether you are being treated as an outpatient or inpatient, you are instructed not to approach any police station
for issue of sick passport and it is made clear that such sick passports will not be treated as valid while setting the period
of absence.

You are also informed that if you do not adhere to the above instructions and extend your stay by sending
communications through post or telegraph, such period of exdtended stay will be treated-as unauthorised absence from
duty and action will be initiated under CCA Rules, 1991.

You are also informed that you will be asked to report before the Asst. Commandant Head Quarters if your
unauthroiszed absence from duty exceeds 07 days beyond the due date of report for duty at your unit.

The above instructions are issued in order to keep the committment of the S2F to render service to the receiver
organization without any cause for complaint and in order to enable equal treatment to all the members of the force
deployed at your unit in terms of availing leave and in order to preserve the image and reputation of the APSPF.

All the above instructions have also been explained to you in Telugu.

Signature
Name of the sactioning authority.

Acknowledgement
| have read and also been briefed nabout the instructions and | have understood the same. | agree to abide by
the above instructions. | shall inform if there is any change in contact address or if tke phone number given below
goes out of order/service and intimate nthe new phone number and address.
Given below is the contact address (including mobile and land line number) while on leave:

ADDRESS: -
Signature

Name:

Rank:

Tel/Cell: G.No:

Note: The passport will be prepared in duplicate and the acknowledged copy will be retained in the office for reference
and record. The original passport will be got deposited on return from leave.



